
How to Navigate the DCM Lab Animal 
Resource System (LARS) 



Items for Review

• Log into LARS

• Order animals by age

• Order animals by weight

• Order a pregnant mom

• Order a lactating mom with pups

• Placing a recurring order (standing order)

• Requests to wean a cage

• Animal Transfers



How to Log into LARS

• Using Chrome or Firefox enter the LARS URL lars.dcm.utoronto.ca

• Enter your UTOR ID

• Enter your password

• Click on “Log In”

• Land on the LARs eAnimal Ordering Page











To Order An Animal By Age



Must be from same litter. 





Do not feed.  Put on special diet on arrival.

12345

12345













To Order An Animal By Weight













To Order Pregnant Female
(timed or untimed pregnant)





Always populate the “# of offspring per female + female” box with 1 
when ordering a pregnant animal









To Order Mom with Pups





# of offspring per female Plus female

(always = 1)

Total of offspring per female + female 

6 1 7

2 1 3

10 1 11









How to Place a Recurring Order



What is a Recurring Order?

• A recurring order should only be used for identical orders 
with no changes in species, strain, number, sex, weight or 
age, that you would like to receive over a period of time at 
consistent intervals.  The time interval between each order 
must be the same.  



For a Recurring Order
(highlight the Yes button)

Request Now is the total number of animal for all 
the weeks the order will be recurring.  If for 
example you want 2 animals per week for 4 weeks 
then the request total would be 8.

Supply Frequency is the time between each 
shipment.  For example if you want 2 animals to 
arrive every week, the supply frequency would be 7 
days.  If you want 2 animals to arrive once per 
month the supply frequency would be 30 days.

Notes to Vendor:  You must indicate this is a 
recurring order, the duration of the order (start 
date to completion date), the supply frequency 
and the quantity required for each order



Recurring order – 2 female wistar 200 to 250 gms delivered each week for 4 weeks 
starting Oct 9/18 until Oct 30/18



Recurring order starts Oct 9/18 and ends Oct 30/18











Requests To Split/Wean a Cage





• Split wean request is 
submitted

PI or Procurement 
Staff

• Approves split/wean 
request

• Prints Log Sheet & 
stickers and provides to 
PI

Procurement Staff
• Places stickers on cage of 

wean/splits

• Fills in log sheet with 
activation date, source 
barcode, 

PI

• Transcribes info from Log 
sheet to LARS

• Saves info to activate 
new bar codes

• Prints cage cards to 
replace stickers

Procurement Staff







How Many Cages/Bar Codes Can I Request?

• To simply the process in LARS, you can make one wean request per 
protocol to cover large numbers of cages that you may wean over a 
two to four week period.  Only one AUP and one room per request.

• Before you make the wean request in LARS, anticipate approximately 
how many cages you may need for weaning.  It is ok to overestimate 
the number of cages (or bar codes) that you will need. 

• Once you have submitted your request, DCM will approve the request 
and provide you with a list of bar codes that you can use for weaning 
cages.





10/10/2018 3 100222,223,224

10/10/2018 2 100225, 226 1222334455



1 G2







12/10/2018

14/10/2018

















Tips for the Wean/Split Process

• Base your wean/split requests on the anticipated numbers of cages 
you may wean/split in a two to four week period.

• Document all wean/split information on the Barcode Log Sheet each 
time you wean or split a cage.

• Write the barcode on a sticker and place on the weaned or split cage 
as you separate.

• Use one barcode log sheet per protocol.  

• If you have set up breeder pairs or harems on your bar code log 
sheet, the activation must be complete for the sheet before you can 
separate any animals out of the cage.



How to Perform an Animal Transfer



















DCM Responsibilities

• DCM will approve the transfer

• Generate new cage cards

• Move the animals if required as per the transfer form



For animals being exported to another University use the external transfer. 

For animal being imported from another University use the animal requisition. 













Contact DCM Help Desk 
dcm@utoronto.ca

mailto:dcm@utoronto.ca

